NOJIO’KEHUME
0 32LIHTE NMEePCOHAJILHBIX JAHHBIX PA0OTHHKOB
MyHHUMNAABLHOT0 GI0/17KeTHOT 0 A0IKO/IbHOr0 00pa3oBaTe/IbHOr0
yupexaeHust AsipepbeBCcKOro AeTcKoro caaa

1. OBIUHE MOJIOKEHUSA
Hacrosiuee [TonoxkeHue 0 3aLnTe NMepCcOHATbHBIX JaHHBIX PaOOTHHKOB

MyHHILHMIATLHOTO GO JKETHOTO JOIIKOIBHOr0 00pa30BaTeIbHOrO yUpeKIeHH
AndepbeBckoro setckoro caza (aanee — [Tonoxkenue) paspaboTaHO ¢ LUENBIO 3aLLUThI
MHGOOPMALIMH, OTHOCAIUEHCS K THYHOCTH M THYHON XKH3HH pabOTHHKOB

MyHHIHNIATBHOTO GO KETHOTO JOIIKOIBHOIO 00pa30BaTe/IbHOrO y4pexkAeHNs
AndepbeBekoro aeTckoro cana (aanee - BiomkeTHOe yupexaeHue), B COOTBETCTBHH
¢ ®enepanbHbM 3aKoHOM «O6 obpasoBanun B Poceniickoii ®enepatin ot
29.12.2012r. Ne 273-®3; co cratseii 24 Koncturynuu Poccuiickoi denepauny,
Tpynossim konekcom Poccuiickoii @enepauuu 1 OeepalbHEIMA 3aKOHaMH 0T 27
mons 2006 roga Ne 149-03 «O6 nrdopmartiui, HHGOPMAUHOHHBIX TEXHOJIOTHAX H O
3ammte uEpopmauuy, ot 27 uwois 2006 r. Ne 152-@3 «O nepcoHaNbHBIX AaHHBIX».
1.2. TTonoxeHHe O 3aIIUTe ePCOHATBHBIX JaHHBIX paOOTHUKOB YCTaHABIHBAET
TMOPANOK MOMy4YeHUs!, yuera, o6paboTku, HAKOMIEHHs H XpaHEeHHs TOKYMEHTOB,
CONepIKAIIMX CBEAEHNUS, OTHECEHHBIE K MePCOHANTBHBIM TaHHBIM PabOTHHKOB
yupexaeHus. PaGOTHMKaMy cunTaroTes auua, paboTalolne B yUPeKAeHUH 110
TPYJAOBOMY J0TOBOPY.
1.3. Llensto HacTosmiero IlonoskeHus ABseTCS HCIOJIHEHHE 3aKoHonaTenbeTBa PO B
00J1acTH 3aLIMTHI MEPCOHANBHBIX NaHHBIX.
1.4, K aktaM o6s3aTeNbHBEIM K MCIIONHEHHIO B BIo/KeTHOM yUpeKAeHHH OTHOCATCA
3akoHOAaTeNscTBO PP B chepe 3aumTsl HHGOpPMAIIHH, a TAK)KE NPUHATHIE HA ero
OCHOBAHHH JIOKA/IbHbIE HOPMATHBHbIE aKThl YUPEXKASHHU.
1.5. Hacrosuee ITonoxeHue o 3aluTe MEPCOHATBHBIX JAHHBIX IOKHO OBITH
TOAMHCAHO 3aBeIYIOMMM BIOKETHBIM yupeskaeHHeM, H Bce pabOTHUKH J0DKHBI
OBITh MMCHMEHHO TOJI POCITHCE 03HAKOMJIEHBI C HHM.

2. NIOHATHUE U COCTAB INEPCOHAJIbHbIX JAHHBIX

2.1. Tox mepcoHabHBIMK JaHHBIMA PabOTHHKOB NIOHMMAaETCs HHpopMAaLKs,
HeoOxoanumas paboToAATeNIO B CBA3H C TPYAOBBIMH OTHOILIEHHAMM W KacarOLIAsACs
KOHKPETHOTO pabOTHHKA, 4 TAKKe CBEJIeHHs O (hakTax, COOBITHAX H 0OCTOATEIBCTBAX
KH3HH pabOTHHKA, TIO3BOJISIOLINE HACHTH(ULIHPOBATE €ro JHYHOCT.

2.2. CocTaB mepcoHabHBIX JaHHBIX pabOTHHKA!

- aHKeTa;

- aBToOHOrpadus;



- 00pa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaxke;

- CBEICHUS O TIPEABIIYIIIEM MeCTe PabOThI;

- CBEJICHUS O COCTAaBE CEMBbH;

- MACTIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YyYETe;

- CBeJICHUS O 3apa0OTHOM TUIaTe COTPYAHUKA;

- CBEJICHUS O COIIMANIBLHBIX JILI'OTAX;

- CIIEIMaIbHOCTD;

- 3aHUMaeMas JOJKHOCTB;

- pa3mep 3apabOTHOM IIATHI;

- HAJIMYWe CyAUMOCTEH;

- aJlpec MecTa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- coJiep KaHue TPYI0BOTO JIOTOBOPA;

- coJiep KaHue JeKJIapaliu, MojilaBaeMoil B HaJIOTOBYIO MHCIIEKITUIO;

- MMOJYTMHHUKY ¥ KOIIUU MPUKA30B 10 JJUYHOMY COCTaBY;

- IWYHBIC JIeJIa U TPYI0BbIC KHUKKH COTPYIHUKOB;

- OCHOBaHMsI K MPUKa3aM 10 JINYHOMY COCTaBY;

- JIeia, co/ieprKale MaTepUualibl IO MOBBIMICHUIO KBATU(UKAIIUUA U TIEPETIOITOTOBKE
COTPYJHUKOB, UX aTTECTAIUU, CITY)KEOHBIM pacCieIOBaHUSIM;

- KOIIMU OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATUCTUKH;

- KOTIMM JOKYMEHTOB 00 00pa3oBaHUu;

- pe3yabTaThl MEIUIIMHCKOTO 00CIEAOBAaHUS HA TIPEIMET TOJHOCTH K
OCYIIIECTBIICHHUIO TPYIOBBIX 00SI3aHHOCTEHH;

- ororpaduu u UHBIE CBEACHUS, OTHOCSIITUECS K IEPCOHAIBHBIM JIAHHBIM
pabOTHHKA;

- PEKOMEH1alliU, XapaKTEPUCTUKU U T.I1.

2.3. YkazanHsbie B 11.2.2. CBEJICHHS SBISIOTCS KOH(GUICHIIMAIBHBIMHA M HE TIOIJIe)KAT
pa3riIallieHUIO MHAaYe KaK 10 OCHOBAHUSIM, IPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM
P®. Pexxum 3ammuThl IEpCOHANBHBIX TAHHBIX MOXKET OBITh CHST MO UCTCUCHHUH 75
JIET, €CJIU OOJBIINK CPOK HE MPETyCMOTPEH 3aKOHOIATEIbCTBOM HITH COTJIAIIICHUEM C
PabOTHUKOM.

3. OBA3AHHOCTU PABOTOIATEJIA

3.1. B nensx ucnonHeHus TpeboBaHuM 3aKkoHOAaTENbCTBA PO mipu 06paboTke
MEPCOHATLHBIX JJAHHBIX, BCE PAOOTHUKH BIOKETHOTO YUPEIKICHUS JOIKHBI
UCIIOJTHATHh YCTAaHOBJICHHBIN MOPSIA0K pabOTHI:

3.1.1. PabGota c mepcoHaIbHBIMU JaHHBIMA PAOOTHUKOB JIOJDKHA HE HAPYIIATh
TpeOoBaHMi 3aKOHOIATENHCTBA PD U JIOKaTbHBIX HOPMATHUBHBIX aKTOB OpPTraHU3aIlNH,
Y JTOJIKHA OBITh HEMIOCPEACTBEHHO CBSI3aHa C OCYHIECTBICHHEM UMU CBOMX TPYIOBBIX
byHKIMIA.

3.1.2. ITpu cObope n 06paboTKe NePCOHANBHBIX TAHHBIX PAOOTHUKA pabOTOaTENb
IOJKEH pyKoBoJcTBOBAaThCA Konctutynueit PO, Tpynoseim konekcom PO u nHbIMU
dbeneparbHBIMU 3aKOHAMM.

3.1.3. IlepconalibHble JaHHBIE PAOOTHUKOB JIOJKHBI OBITH MOJIYYEHBI TOJIBKO



HEMOCPECTBEHHO y Hero. Eciu niist 00paboTKuU €ro JaHHBIX WM UX TOJYyYEHHUS
MPUBJIEKAETCS TPETHU JIMLA, TO PAOOTHUK JIOJKEH JaTh IPEIBAPUTEIBHOE
MUCBMEHHOE coriacue Ha 3T0. OTHOBPEMEHHO paOOTHUK JAOJKEH ObITh YBEIOMIIEH O
nensx coopa nHpopmManuu, ICTOYHUKAX €€ TOJYUYEHHUs, a TAKXKE O MOCIEACTBUAX
OTKa3a OT MPEJOCTABICHHS MUCbMEHHOTO COracus Ha cOOp MH(POPMALIHH. .

3.1.4. IlepconasibHbIE JaHHBIE PAOOTHUKA O €r0 MOJUTUYECKUX, PETUTHO3HBIX U
MHBIX YOEKIEHUSX, YACTHOM )KU3HU, a TAKKE YJICHCTBE B OOILIECTBEHHBIX U

PO COIO3HBIX OpraHU3alMAX HE MOAJIeKAT cOOpy BIOKETHBIM yUpEKIECHUEM, €CITU
MHOE HE MPEIyCMOTPEHO 3aKOHOIATEIBCTBOM.

3.1.5. 3amura nepcoHaNbHBIX JaHHBIX PAOOTHHUKA JTOJDKHA 00€CIIeUnBATHCS
MOJIHOCTBIO 3a cueT paboToaarens.

3.1.6. bromxeTHoe yupexxaeHue 00s13aHO0 MpuU MpruemMe Ha padoTy, a TaKkKe Npu
TOOBIX U3MEHEHUSIX MPaBUJl PaOOTHI C MEPCOHAIBHBIMU JaHHBIMU MUCHbMEHHO
3HAKOMHUTH C HUMH BCEX PAOOTHUKOB YUPEKICHUS.

3.1.7. bromxeTHOE yUpekeHue HEe UMEET IPABO MPUHYKIAaTh PAOOTHUKOB K OTKa3y
OT CBOMX MPaB Ha 3aIUTY NEPCOHATBHBIX JTaHHBIX.

4. OBA3AHHOCTU PABOTHHUKA

PaboTHuK 00s13aH:

4.1. Ilepenath pabOTOATEIIO BCE TICPCOHATBHBIC JJAHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIINX JIOKYMEHTAX.

4.2. B yCTaHOBJICHHBIH TIPaBHJIAMH CPOK COOOIIaTh pabOTOAATEII0 00 U3MCHCHHH
CBOMX ITEPCOHAJIBHBIX JIAHHBIX.

5. IPABA PABOTHHUKA

PaGoTHHK nMeeT mpaBo:

5.1. Ha mpocmoTp niepcoHaabHON nH(pOpMaIu, UMEroIIehcs K paboToaaTenro.

5.2. Ha cBoOO HBINM OeCTUIaTHBIN U HEOTPAHUYCHHBIN TIOCTYIT K CBOMM
NEPCOHAIBHBIM JaHHBIM, B TOM YHCJIE MPABO HA MOJYYECHHUE TOATBEPKIAAFOITUX
JOKYMEHTOB B BHJI€ CIIPABOK, KOIU UM B BUJIE UHOTO APYTrOro OPUIIHAIBHOTO
JTOKYMEHTA.

5.3. Ha gocTyn K MEUIMHCKUM JIaHHBIM C MIOMOIIbI0 MEUIIUHCKOTO CIIEHAINCTA
10 CBOEMY BHIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHUS WU yIATUTh EPCOHATBHYIO HH(HOPMAIIHIO,
MOJIyYEHHYI0 pab0oToIaTeNieM B HapyIlIEHHE HACTOSIIIUX MpaBuil. MI3MeHeHus
BHOCATCS] HA OCHOBAaHWH MUCHbMEHHOTO 3asBICHUSI pa0OTHHKA.

5.5. [loTpeboBaTh OT paboTOAATEINA U3BECTUTH BCEX JIUI], pAHEE MOJTYYUBIIUX IO
BHHE pab0OTOIATElsl HEMOJIHBIE UM HEBEPHbBIE MEPCOHANIbHBIE JaHHBIE O pa0OTHUKE.
5.6. O6xanoBaTh B CyJIeOHOM MOPSAKE JTHOOBIC HETIPABOMEPHBIE JCHCTBUS WITH
6e3neiicTBue paboTomaress mpu 00padOTKE U 3aIIUTE MEPCOHAIBHBIX TAHHBIX
paboTHUKA.

6. CbOP, ObPABOTKA U XPAHEHMUME ITEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTka nepcoHaNbHBIX JAHHBIX pa0OTHHUKA - 3TO MOJIy4YeHHe HH(OPMALIUU



13 pa3IMYHbIX UCTOYHUKOB, €€ XpaHeHHe, 00paboTka, a Takxke J1t000e apyroe
HCIIOJIb30BaHUE.

6.2. IlepconanbHble JaHHBIE IPEAOCTABIIAIOTCS CAMUM PAOOTHUKOM MyTEM
3aMoJHEHUs] aHKEThl YCTaHOBJIEHHOUM QopMbl. PaboTonarens 00s13aH pH UX
MOJIYYEHHUH MPOBEPUTH 3asBIICHHbBIE JaHHBIE MPEAbIBICHHBIM MMOATBEPKIAIOIINM
JOKYMEHTAM.

6.2.1. AHKeTa COAEPKUT BOIPOCHI O MEPCOHANBHBIX JAHHBIX pAaOOTHHKA.

6.2.2. AHkeTa J0JKHA OBITh 3aMoIHEHa paOOTHUKOM JIMYHO. Bce mosist aHKkeTbl
JOJIKHBI OBITh 3aIIOJIHEHBI, a PU OTCYTCTBUM UH(POPMALIMU B COOTBETCTBYIOIIEH
oJIe TOJKEH CTaBUThCSA mpoyepK. CoKpalieHus Ipy 3al0JHEHUN aHKEThI HE
JIOIYCKAIOTCs, TAKXKE KaK U UCTIPABIIEHUs U 3aUepKUBaHus. B aTom ciydyae paboTHUK
00s13aH 3aMOJHUTh aHKETY 3aHOBO.

6.2.3. AHkera paOOTHUKA XPaHUTCS B JIMYHOM JI€JIe Y OTBETCTBEHHOTO JIMIIA
paboroaarensi BMECTE C MPEAOCTABIECHHBIMU JTOKYMEHTAMHU.

6.2.4. JInunoe neno paboOTHUKA OPOPMIISIETCS MOCIE BCTYIUIEHUS TPYAOBOTO
JI0OTOBOpA B CUITY.

6.2.5. JInuHoe 1eso XpaHUTCs B MAIKaX «J1€J10» YCTAaHOBJIEHHOTO 00pasiia, Ha
KOTOpOil yka3biBatoTcs HoMep aena u @.1.0. paboTHuKa.

6.2.6. JIuunoe aeno Bkitouaet a8e (pororpadun paboTHUKA 3 X 4 CM.

6.2.7. Bce TOKyMEHTBI TMYHOTO Jiea XPaHSITCS CTPOrO B XPOHOJIOTUYECKOM MOPSJIKE,
C IPOCTAaBJICHUEM JaThl UX MOJTYUYEHUS, a TAKXKEe HyMepaluu.

6.2.8. JInuHoe €m0 mocie npeKpalieHus TpyA0BOro J0roBopa ¢ COTPYIHUKOM
nepeaeTcs B apXuB, U XPaHUTCS YCTaHOBJIEHHbBIE 3aKOHOJATEIbCTBOM CPOKH.

7. HEPEJAYA IEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocymiecTBICHUH TIepeaadyy IEPCOHABHBIX JaHHBIX PAOOTHUKOB TPETHhUM
JuIaM paboToIaTesb 00s3aH:

- HE COO0IIIaTh IEPCOHABHBIC IAHHBIC 0€3 MOJYYCHHOTO MMHUCHhbMEHHOTO COTJIACHS
pabOTHHKA, KpOME CITydaeB, KOrja Takue 00s3aHHOCTH YCTaHOBJICHBI
3aKOHO/IATEIIHCTBOM;

- HE Tepe1aBaTh ePCOHANTbHBIC TaHHBIC paOOTHHKA JIUIS UCTIOJIB30BAaHUS B
KOMMEPYECKHUX MEIIAX;

- TpeOOBaTh OT TPETHUX JIUII COOTIOICHHSI TIPABUIT PAOOTHI C IEPCOHATLHBIMU
JTAHHBIMH, a TAKXKE MPEAOCTABICHUS TMCbMEHHOTO MOATBEPKICHUS UCTIOIH30BAHUS
MIEPCOHANBHBIX JAHHBIX B MOPSIIKE, MPETyCMOTPEHHBIX HACTOSIIUM MOJIOKEHHEM O
3aIUTE TIEPCOHAIBHBIX JaHHBIX;

- J1aBaTh JIOCTYII K MIEPCOHAJIBHBIM JIAHHBIM TOJBKO JIUIIAM, HMEIOIIAM
COOTBETCTBYIOIIUN JOMYCK W UCTIONB3YIONIUX UX TOJIBKO ISl BHITIOJTHEHUS
KOHKPETHBIX MTOJTHOMOYHIA;

- He ucTtpeboBaTh HHPOPMAIIUIO O COCTOSHUH 30POBbsl paOOTHHUKA, 32 UCKIIOUCHUEM
JAHHBIX, KOTOPBIE MOT'YT MOBJIUATH HA UCTIOJHEHNE PAOOTHUKOM CBOUX TPYIOBBIX
00s13aHHOCTE.

8. JOCTYVYII K IIEPCOHAJIBHBIM JAHHBIM COTPYJIHUKA

8.1. BHyTpeHHuUi 1ocTyn (Mcnojib30BaHue UHGOpMaALUU pabOTHUKAMU



YUpEKACHUS).

[IpaBo nocTymna K NepcoHaIbHBIM JJaHHBIM pa0OTHUKA UMEIOT:

- 3aBEAYIOLINUN BIOJOKETHBIM yUPEKICHUEM;

- caM paOOTHHUK.

8.2. Baemnuii 1ocTyn (rocy1apCTBEHHbBIE CTPYKTYPBI).

[lepcoHanbHble 1aHHbIE PAOOTHUKOB MOT'YT MPEAOCTABIATHCS TOJIBKO MO 3alpocy
KOMIIETEHTHBIX OPTraHOB, UMEIOIUX COOTBETCTBYIOLIUE MTOJTHOMOYHMS:

- penepasibHas HaJIOTOBasl CIIyk0a;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- OIOPO KPEIUTHBIX UCTOPHIA;

- BOGHKOMATBhI;

- OpraHbl COLUAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POHIBI;

- IO/Ipa3/iesIeHNs MyHUIIMTIAIbHBIX OPraHOB YIIPaBJICHUSI.

8.3. JIpyrue opranuzaiuu (TpeThu JIHIA).

Csenenust 0 pabOTHUKE (B TOM YKCJIE YBOJIEHHOM U3 JJAHHBIX apXMBa)
NPEIOCTABISAIOTCA TPETHUM JIMIIAM Ha OCHOBAHUU MMMCbMEHHOTO 3asBJICHUSI CAMOTO
paboTHHKA.

8.4. POOCTBEHHUKH U YJIEHBI CEMEIL.

[lepconanbHble naHHbIE PAOOTHUKA MPEAOCTABISIOTCS POACTBEHHUKAM WM YjeHaM
€ro CEMbHU TOJIKO C MMCbMEHHOT'0 pa3pelieHus paOOTHHKA.

9. 3AIIIUTA NIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzaiuu nmyHKTOB HacTosmiero [lomoxxeHus o 3amure
NEPCOHAIBHBIX JJAHHBIX paOOTHUKOB, 3aBEAYIOIINI BIOMKETHOTO yUpeKIeHUS
U3JIaeT MPUKa3 O Ha3HAYEHUH JIUIIA, OTBETCTBEHHOIO 3a COOJIFOICHUE TTOPSIAKA
paboTHI ¢ MEPCOHATBLHBIMU JAHHBIMUA PAOOTHUKOB, HA KOTOPOM JIEKaT BCE
00s13aHHOCTH 110 00ECTIeYEHUIO KOH(DHUICHITNATLHOCTH MTOTYUYEeHHBIX JaHHBIX, a
TaK)Ke OpraHu3aIuy paboThl C HUMH.

9.2. [TocTynaromue 3ampochl OT TPETHUX JIUI] HA TIPEAOCTABICHUE TIEPCOHATBHOM
nH(popManuu 0 pabOTHUKE JTOHKHBI BUSHPOBATHCS IOPUIUUSCKOM CITY’KOOH C
PE30JTIONHEH 0 BO3MOXXHOCTH OTBETA U MOJTHOTE TPEIOCTABIIEMON HH(OPMAIIHH.
9.3. Ilepenaya nHGOPMAIINH TPOUCXOANUT TOJIHKO B MUCHMEHHOM BHUJIE. 3aIMpoc
JOJDKEH OBITh CJeaH B MUChbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3HMTOB JIMIIA,
3amparniuBatoniero napopmaiuo. OTBET TODKEH OBITH CeIaH Ha PUPMEHHOM
OJTaHKe KOMIIAaHWUHW U OTIPABJIEH JU00 KypbePCKOH CITyKO00H, MO0 3aKa3HbIM
MMMCHMOM.

9.4. Bce nosiy4yeHHbIE MEPCOHAIBHBIE TAHHBIEC TOJDKHBI XPAHUTHCS B MECTE,
HCKJTIOYAIOIIEeM HECAaHKIITMOHUPOBAHHBIX TOCTYM TPEThUX JIUII.

9.5. DIIeKTpOHHBIC HOCUTEN MH(POPMAITHH, JOJDKHBI OBITH 3aIUIIICHBI
KpunTorpaduueCKUMH CPeCTBAaMU 3alUTHI HHOOPMAITUH. .

10. OTBETCTBEHHOCTD 3A PA3I'JIAHIEHUE UH®OPMAIIUU,



CBSI3AHHOM C NIEPCOHAJIBHBIMU JAHHBIMU PABOTHUKA

10.1. JInua, npu3HaHHBIE BUHOBHBIMY B HAPYIIECHUH MTOJ0KEHUN HACTOSLIETO
[TonoxeHus o 3alKUTe NEPCOHATBHBIX TaHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K
OUCLUIUIMHAPHOW, aAMUHUCTPATUBHOM, IPAXKAAHCKO-TIPABOBOM U YTOJIOBHOMN
OTBETCTBEHHOCTH, B ITOPSIAKE NMPETyCMOTPEHHOM 3aKOHOIATENbCTBOM PD 1
JIOKaJIbHBIMA HOPMATHUBHBIMHU aKTAMHU.



